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N O T E S

To assist completion of the Application for a building to be approved and registered for the use as a venue for Civil Marriage/Civil Partnership, please read all these notes and the additional information appended before making any entries on the application form.

A
The fee of £1,580.00 (New Application), £1,410 (Renewal of existing Approval) is non-returnable and should be paid via BACS when you submit your application.


BACS DETAILS:



Payee: 

Denbighshire County Council


Bank:           

NatWest

Sort Code:     
54-41-06

Acc. No:        
22837469

Please quote Ref:
2539-40140
B
The application must be made by the proprietor or trustees of the premises.

C
The premises must fulfil the following standard requirements of the Regulations:

1
Having regard to their primary use, situation, construction and state of repair, the premises must, in the opinion of the Authority, be a seemly and dignified venue for the solemnisation of marriages/formation of Civil Partnerships.

2
The premises must be regularly available to the public for use for the solemnisation of Marriages/formation of Civil Partnerships.

3
The premises must have the benefit of such fire precautions as may reasonably be required by the Authority, having consulted with the fire authority, and such other reasonable provision for the health and safety of persons employed in or visiting the premises as the Authority considers appropriate.  (Since 1st October 2006, the Regulatory Reform (Fire Safety) Order 2005, requires a Fire Risk Assessment to be carried out at the premises - a copy of the Fire Risk Assessment should accompany this application).

4     
The premises must have no recent or continuing connection with any religion, religious practice or religious persuasion which would be incompatible with the use of the premises for the solemnisation of marriages/formation of civil partnerships in pursuance of section 26(1)(bb) of the Marriage Act 1949/ Section 6(2) of the Civil Partnership Act 2004.

5
The room or rooms in which ceremonies of marriage will be solemnised/of formation of civil partnerships, if approval is granted, must be identifiable by description as a distinct part of the premises.

D

In the case of a limited company, please supply a separate statement giving the names and addresses of all the directors.

ADDITIONAL INFORMATION RELATING
TO THE
USE OF PREMISES AS VENUES FOR CIVIL MARRIAGES/

CIVIL PARTNERSHIPS
1
Approved premises will be subject to the following conditions:-

*
the premises will be inspected by the Local Authority prior to granting or renewing an approval;

*
the owner or trustees must immediately notify the Local Authority of any change to the plan submitted or in the use of the premises;


*
a suitable notice in English and Welsh stating that the premises are approved for marriages/civil partnerships and giving directions to the room in which the marriage/civil partnership ceremony is to take place must be displayed 1 hour prior to and during each ceremony;


*
there must be no food or drink sold or consumed by persons attending a marriage/civil partnership ceremony in the room in which that ceremony takes place 1 hour prior to, during or for 15 minutes following the ceremony;


*
the ceremony must take place in a room approved for marriages/civil partnerships;


*
 the room in which marriages/civil partnerships take place must be separate from any other activity;


*
the arrangements for the ceremony meet the approval of the Superintendent Registrar;


*
the numbers attending do not exceed the limits laid down under planning, health, safety and fire regulations; and

*
any reading or music performed or played before, during or otherwise at the ceremony must be completely secular in nature, and submitted for approval to the superintendent Registrar at least 48 hours before the ceremony takes place.

2
The Council may revoke an approval when there is disregard of the conditions imposed on the approval and when there is any change either to the plan submitted or in the use of the premises, and will require revocation when so instructed by the Registrar General because of breaches of marriage/civil partnership law.
3
The Council have established an appeals procedure which will include consideration by a panel of elected members of the Local Authority.
4
The Council will furnish the Registrar General with full details of all approved premises added to or deleted from the register within 7 days.
5
The Council will keep a register, open for public scrutiny during its normal office hours, in which is recorded the name by which the approved premises is known, the full postal address, the person by whom application was made, the date of approval and the date on which that approval expires and the name, address and occupation of the person having responsibility for ensuring compliance with the conditions attached to that approval.
6
The Law governing this procedure:
(i)
allows the Registrar General to issue codes of practice for use by Local Authorities, those in charge of approved premises and registration officers;

(ii)
requires the owner or trustee of approved premises to allow open access without charge to the room where a marriage/civil partnership ceremony is taking place for all members of the public at all times during the ceremony; and

(iii)
requires the parties to a marriage/civil partnership to pay the Superintendent Registrar the fee determined by the Local Authority as appropriate to recover the costs of the registration officers attending the marriage/civil partnership ceremony.  The fee shall be remitted to the Local Authority.

7
Application for a renewal of an existing approval must be made not less than 6 months  nor more than 12 months before it is due to expire for objections to be considered before the approval lapses.
APPLICATION FOR PREMISES TO BE APPROVED AS A VENUE FOR MARRIAGES IN PURSUANCE OF SECTION 26(1)(bb) OF THE MARRIAGE ACT 1949 AND CIVIL PARTNERSHIPS IN PURSUANCE OF SECTION 6 (3A)(a) OF THE CIVIL PARTNERSHIP ACT 2004

This form when completed must be forwarded to:  The Proper Officer for Registration Matters, 

c/o  Eleri Woolford, DENBIGHSHIRE COUNTY COUNCIL, P.O. Box 62, RUTHIN, DENBIGHSHIRE, LL15 9AZ, (or via email to: eleri.woolford@denbighshire.gov.uk)  together with the appropriate fee (see Note A) payable to Denbighshire County Council
1
I/We apply for the premises named at item 2 below to be approved for regular use by the public as a venue for the solemnisation of marriages and the registration of civil partnerships in the presence of a Superintendent Registrar. (See Note B).

2
I/We attach 3 copies of a plan of the premises showing the room(s) in which it is intended that marriages/civil partnerships will take place. (See Note C).

3
A copy of a Fire Risk Assessment for the premises is attached. (See Note C).

4
I/We understand that:-

*
premises will be inspected for suitability before approval is granted and, if this application is  successful, may be subject to subsequent inspection

*
approval, if granted, will be for a three year period, subject to revocation; and,

*   the premises must satisfy the Local Authority on fire precautions and  health and safety provisions                  
DECLARATION

5
I/We declare that:-
*
I/We have read and understood the information contained in this form, the attached  Notes and Additional Information; and;

*    the building has no recent or continuing religious connection; and;

*    I/we have consulted the Planning Authority as to whether planning consent is required and attach evidence that it is content that the premises may be used for marriages.

6
I/We further declare that, if approval is granted:-
*
the premises will be regularly available for public use for either the solemnisation of marriages or the registration of civil partnerships and,

*
I/We will comply with the standard conditions (Annex A) and any local conditions attached to that grant of approval.

This application must be made by the proprietor or a trustee of the premises.  If successful the applicant will be the holder of the approval. (See Note D).

Where the application is made on behalf of a limited company, the Secretary or a Director should sign.  In the case of a partnership, each partner should sign.  If signing on behalf of the applicant, please state in what capacity you are acting.

Date:....................................
Full Name...............................................................
Signature: ......................................................................
Status:  ..........................................................................
1
Full names and private addresses of applicant(s).  If the application is made by a limited company please given the address of the registered office (Note D) and where different state also the main trading address of the Company.

Name:

______________________________________________

Address: 
____________________________________________________



____________________________________________________



____________________________________________________

Telephone No:- _________________________________

Main Trading address (of company):



____________________________________________________



____________________________________________________

2
Name and address of the premises the subject of this application (Note C)

Name:

______________________________________________

Address:
____________________________________________________



____________________________________________________

Telephone No:
_________________________________

3
Name, address and occupation of proposed "responsible person".

Name:

______________________________________________

Occupation: 
_________________________________

Address:
____________________________________________________



____________________________________________________

Telephone. No:
_________________________________

	4   In relation to the premises at 2 above     please describe its nature (e.g. hotel,

civic accommodation, stately home) and          the uses to which it is regularly put.



5   Is the person or company named in

reply to Question 1 the occupier of the

premises?

6   If the answer to question 5 is 'No' and  there is another occupier, please give

their name(s) and address(es).

7   Please describe the room(s) it is proposed

to use for the conduct of civil                              marriage/civil partnership ceremonies                (e.g. Ground Floor Conference


Room, First Floor Office)

8   Will the room(s) be available for regular

use as a venue for Civil Marriages/Civil               Partnerships?

9   Please state here the maximum number

of people that are permitted to occupy

the room(s) under the Health & Safety and

Fire Certificates which apply.  (Please attach a copy of any certificate in force).

10  Do the premises currently have the

 benefit of any licence authorising use for

public entertainment or similar purposes?

If so, please attach a copy.
	Nature: ____________________________

Uses:     ____________________________

___________________________________

Yes/No

Names(s) ___________________________

Address(es) __________________________

___________________________________

Description: _________________________

___________________________________

___________________________________

Yes/No

Number
















Yes/No


	11  Please identify an additional separate

room which the Superintendent

Registrar may use prior to the 

ceremony to interview the couple to 

be married/register civil partnership.                  Please indicate this room

on your plan.


12  (a)  Has the applicant complete control

over the internal corridors adjacent to

the room(s) to be used for the conduct

of civil marriage/civil partnership                       ceremonies?

      (b)  If only partial control, please state

what other use is made of these abutting areas.

13 (a)  Has the applicant complete control

over any external areas (e.g.

Courtyards, passageways) on which

the premises abut?

     (b)   If only partial control, please state

what other use is made of these abutting areas.

14   Has the premises at 2 above any

recent or continuing connection with

any religion or religious activity?  If

yes, please provide details.







15
If the applicant is an organisation

(e.g. limited company, registered charity, 
board of trustees or other organisation) please enter the status of that body here.



	Location of Room:

  Yes/No/Partial

  Uses:

Yes/No/Partial

Uses:

Yes/No

Detail:   ____________________________

___________________________________

___________________________________

Status:


